
APPLICATION FOR TVET PROGRAM REGISTRATION

February 14, 2012
Provincial Director

Km 4. Pico, La Trinidad, Benguet
2601

Sir/Madam:

The undersigned Clint M. Taynan, General Manager of the Philippine Multimedia Aviation and Theme Park for Tourism Development (PMAT) Incorporated, a Dual Training System Institution located at JE-108 Shamolog, Pico, La Trinidad, Benguet 2601, hereby petition for registration of the program and offer under the laws of the Republic of the Philippines:

	Program
	Duration

	Photography NCII
	

	Visual Graphics NCIII
	

	3D Animation NCIII
	

	Tour Guiding NCII
	

	Front Office NCII
	

	Bartending NCII
	

	
	


Using any of the following modes of program delivery (please check one):
	
	Face to Face

	
	

	
	Blended 

	
	

	
	Full On-line


To support this petition I am willing to complete the following documents upon activation of my on-line account:

I. CORPORATE AND ADMINISTRATIVE DOCUMENTS

· Certified Board resolution to offer the program (signed by the Board Secretary and attested by the Chairperson)

· Securities and Exchange Commission (SEC) Registration must specifically cover the Training Delivery site (private institution only).

NOTE: For TVIs that will branch out, the Articles of Incorporation and By Laws must state opening of the branch.  The Board Resolution signed by the majority of the Incorporators must be notarized, received and noted by SEC.

· Articles of Incorporation – primary purpose of Institution must mention Technical Vocational Education and Training (private institution only).
· Current Fire Safety Certificate 

· Current Certificate of Ownership of Building/Contract of Lease of Building (covering at least five years).

II. CURRICULUM AND PROGRAM DELIVERY

· Curriculum document complies with the competency standards where they exist (e.g. in the Training Regulations).  If competency standards do not exist, the curriculum document contains the essential requirements of a CBC that includes the PTQF level, module titles, module descriptions, learning outcomes, assessment criteria, and assessment method.

· Module descriptions are directly cross-referenced to the competency standards in the training regulations, where these are available.

· Curriculum document specifies the equipment, tools and consumables necessary to deliver the program.

· Curriculum documents specify the instructional materials (such as reference materials, slides, videotapes, internet access and library resources) necessary to deliver the program.

III. FACULTY AND PERSONNEL

· Updated list of officials with their qualifications (supporting evidence available, such as copies of certificates)

· Updated list of faculty to teach the program, with their qualifications, areas of expertise, and the courses/seminars attended (supporting evidence available, such as copies of certificates and contracts of employment)

· Updated list of non-teaching staff with their qualifications (supporting evidence available, such as copies of certificates/contrasts of employment)
IV. ACADEMIC RULES

· Schedule and breakdown of tuition fees and other program costs

· Documented grading system, details of which are provided to student/trainees at the start of their program

· Entry requirements for the program comply with the relevant training regulations if applicable

· Rules on attendance
III. SUPPORT SERVICES



· Health services are available to the students/trainees. However, if these services are out-sourced or contracted out, the contract or MOA or similar documents must be submitted.

· Career guidance/placement services are available to the students/trainees

· Community outreach program (documented evidence available) – optional

· Research that supports the operation of the school is carried-out (e.g. surveys, consultations, meeting with local industry and community representatives; technical research) – optional

I Clint Taynan, as General Manager promise to maintain the standard required for the courses/programs and to follow faithfully all laws, rules and regulations, and the requirements of the Technical Education and Skills Development Authority governing the operations of authorized technical-vocational institutions and to inform the Technical Education and Skills Development Authority of any plan of action regarding closure or phasing out of the program or any changes in the prescribed requirements.  I acknowledge that the violations of the laws, the rules and regulations, and the requirements of the Technical Education and Skills Development Authority shall be deemed sufficient cause of revocation of the authority granted.

The institution will not conduct classes in the program applied for above until and unless this application is approved and the Technical Education and Skills Development Authority has issued the corresponding Certificate of Program Registration.

Very truly yours,

Clint M. Taynan
A F F I D A V I T

Republic of the Philippines

Municipality of La Trinidad
Province of Benguet

I 

Clint M. Taynan

, 
General Manager
, of  

Philippine Multimedia Aviation and Theme Park for Tourism Development, (PMAT) Inc.


, Filipino, of legal age and a resident of the Philippines, after having been sworn to in accordance with laws, depose and say that the information in this application and in the supporting documents are true and correct.


SUBSCRIBED AND SWORN to before me this 
 day of 

. The Affiant exhibited his/her Community Tax Certificate No. 


 issued at 

 on 


.
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